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Checklist for Rental
Associate’s Name: __________________________________________________ 

Property Address: ___________________________________________________
1. Checks from U.S. accounts only. Funds from any other country must be wired to SBI account.
2. Personal checks will be accepted 12 business days prior to move in date. Cashiers check or money order will be required if less than 12 days.
3. All funds required to move in according to the lease must be cleared in an SBI Escrow Account or another agency prior to move in.

4. Any funds due to landlords will only be dispensed on Fridays. An Escrow Letter from SBI with the date that the landlords check will be cut will be provided, and is sufficient confirmation of landlord’s funds.

5. If the lease is written for 6+ months there is no resort tax. For less than 6 months you must notify the landlord that a resort tax is due. It is landlords responsibility to collect & pay proper authorities.
6. A background check is required, either by condo association or by agent and paid for by tenant. The Cortes-Patrick Team will do the check for a fee.

7. Copy of the driver’s license/ passport and one credit card must be obtained.

8. For short term rentals a refundable significant deposit should be collected for damages.
Please have the following forms fully executed by the respective parties.  Make sure you give your client the Energy Efficiency Brochure as required by section 553.996 of Florida Statutes.

 FORMCHECKBOX 
 Contract for Lease and/Lease
 FORMCHECKBOX 
 Lead Based Paint (if built prior to 1978)

 FORMCHECKBOX 
 Transaction Broker Notice (signed by your client)

 FORMCHECKBOX 
 Agent Notification to Office 

 FORMCHECKBOX 
 MLS Listing 

 FORMCHECKBOX 
 Tax Roll

 FORMCHECKBOX 
 Copy of Checks and Contracts for Accounting  

 FORMCHECKBOX 
 Landlord Tenant Act
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SBI Represents

        Tenant
       Owner
        Both

Escrow Being Held By:

South Beach Investment Realty

Other _______________________


Property Info




Tenant(s) Info




Owner(s) Info


1st 

$__________________

Last

$__________________
Security
$__________________
Commission
$__________________   
paid to ______________________

Commission 
$__________________   
paid to ______________________
Co – OP Agent


Referral Info

 
SBI Agent(s) Info

Address                                                                                                                               Rental Amount





Folio                                                                                                                                    MLS#			                         %





Name





Address





City                                               State                          Zip











Telephone #                                                                                          Email





Address





Name








Telephone #                                                                                          Email








City                                               State                          Zip











Name                                                                                                                     License #








Company Name  						Phone #			Fax #





Name						         Company Name








Address





City                                               State                          Zip








Telephone #                                                                                          Amount or Percent








Name                                                                                                         Signature








Name                                                                                                         Signature
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Date of Rental		FROM:				TO:








